
PURCHASE   REQUEST
Computer Science Department

Name Name Date

Address E-mail

City State Room Lab Phone

Phone Fax PI Name

Contact person Authorizing Signature

Room # GRANT FUNDS (Must complete Name or Recharge)

420 Westwood Blvd., Los Angeles, CA  90095-1596 Project Name

Required Delivery Date Recharge ID

DEPT. FUNDS (Must complete Course # if  for a class)

Course #:

Project:

LOC ACCOUNT CC FUND PROJECT SUB OBJECT

4

4

4

Qty Unit Amount

Sub-total

Tax

ALL  ORDERS  MUST  HAVE:      UCLA as "Ship To" address     AND
Shipping /   

Handling

TOTAL

REQUESTED BYVENDOR

DELIVER  TO

OFFICE USE ONLY   Detailed   quote   
attached ?

JUSTIFICATION FOR PURCHASE

c/o

yes no

Catalog #

BEFORE placing order BE SURE TO contact vendor for a detailed quote that 
includes sales tax and shipping (if  applicable).

Clear justification detailing why the item is needed, purpose of  use, how item 
relates to class/research work, and location of  use.

Description

Sticky Note
Signature by email approval or by person


	name 1: We Make Em Company
	addr 1: 1234 Factory Road
	city 1: Some Where
	state: IA 44444
	phone: 000-123-4578
	fax: 000-123-4579
	contact: 
	room #: 9999 BH
	c/o: Admina Assista
	del date: August 4, 2008
	justify: needed upgrade for WXY system server for Prof. Q's Lab in Boelter Hall
	req name: George Bruin
	req date: July 29, 2008
	req email: gbruin@cs.ucla.edu
	req room: 9998 BH
	lab phone: 5-9999
	PI name: Prof. Quizmore
	proj name:  WXY project
	grant re ID: 
	course #: 
	proj name 2: 
	yes: 
	0: Yes

	no: Off
	Qty: 
	0: 2
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	unit: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	item #: 
	0: aabb87652
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	what?: 
	0: super capacity hard drive with 200 GB 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	amt 1: 
	0: 450.00
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	sub-t: 450
	tax: 
	S & H: 
	total: 450
	click here: click here
to re-calculate
	fake: Off
	ship: DELIVER  TO  /  SHIP  TO
	ZIP: State & Zip
	bus pur: JUSTIFICATION  FOR  PURCHASE


